
   

  
 

2022 Summer Camp Parent/Guardian Handbook 
 

Dear Parents and Adult Caregivers, 
 
Thank you for signing up your child(ren) for camp this summer.  Living History Farms Day Camp 
is an inclusive camp that lets kids connect to history, science, and nature through fun and 
engaging experiences within the overall mission of the museum. We are looking forward to a 
great week experiencing new adventures, making memories, and meeting new friends.   
 

Please read this handbook carefully.  It contains vital information to make the week a success. 
Please make sure to sign and return the final page indicating that you have read this handbook.  
Information in this handbook is supplemented and explained by the recording of a virtual 
meeting for parents and adult caregivers held on May 18, 2022. 
 
Note that any changes will be posted to the Living History Farms website, on the day camp 
page.  Check this website on the Friday before coming to camp. 
 

Location, Times, and Drop-off & Pick-up Procedures 
Day Camp headquarters is located at the Conference Center off Douglas.  
Every day, please walk your camper to their flag color to check-in. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Drop-off times  
Full day and morning half-day camps  8:50am - 9:05am 
Afternoon half-day camps    12:50 - 1:05pm 
 
Pick-up times 
Morning half-day camps    12:00pm 
Full day and afternoon half-day camps  4:00pm 
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Please make sure you have arrangements for them to be dropped off and picked up. Due to 
additional responsibilities, our counselors are unable to stay with campers beyond 15 minutes 
past pickup times. 
 

Each camper will need to be signed out by a parent or authorized adult.  You will need to 
show a picture ID in order to pick up a camper. We will be checking IDs every day.  Please 
let your counselor know who is authorized to pick up your camper on Monday morning.  If a 
person not on our list or someone without an ID tries to pick up your camper, we will call a 
parent for authorization. 
 

Early Drop Off and Late Pick Up:  
Campers registered for early drop-off can arrive between 8am and 8:45am. Those staying for 
late pick-up need to be picked up at the Conference Center by 5pm. 
 
Can’t come?  Running late? Have to leave early? 

• Can’t come?    Email education@lhf.org or call 515-278-5286.   

• Running late?  Call 515-278-5286 and someone will direct you. 

• Need to leave early? Tell us at drop off.  You may be asked to come at lunch to pick up 

your camper. 

Camp Goals and Safety 

Safety is important to us at Living History Farms.   We will make certain that all activities are 
well-supervised and planned with your child’s safety given the utmost consideration. Counselors 
design an environment that protects children's health and safety at all times including extreme 
heat. Our staff is certified in First Aid/CPR/AED and the museum has emergency procedures in 
place, including severe weather. 
 
Children must understand all safety rules in order for them to be effective, so counselors 
emphasize the importance of safety for the children, their parents, and the staff. Counselors 
explain why even though rules sometimes seem limiting; they are worth following for safety 
reasons.  
 
We are privileged to have access to the outdoor museum and all the farm and town buildings. 
We recognize that this is a public museum and we have safety procedures that all staff follow in 
order to ensure safety and security of the campers.  
 
Goals: 
To ensure a positive learning environment and provide quality care LHF strives to:  

• Inspire an enthusiasm for learning  

• Encourage social interaction and the development of life skills such as sharing, caring, 
and respect for others and their property  

• Provide hands-on, developmentally appropriate experiences in a variety of areas such 
as art, STEM, and social studies  

• Help each child develop a positive self-image  

• Encourage appropriate communication skills  

• Help each child develop an awareness and appreciation for the world we share  
 
Child to staff ratios: 
 Kindergarten   6:1 
 First grade   8:1 
 Second – Seventh grade 10:1 

mailto:education@lhf.org


   

 

Child Behavior Management 

Living History Farms has a Code of Conduct for all staff, volunteers, and guests, including camp 
participants.  You may read it here in its entirety: https://www.lhf.org/code-of-conduct/.   
 
In addition, Living History Farms is a Character Counts organization. As such, we require staff 
and guests to adhere to the six pillars of character: Citizenship, Trustworthiness, Respect, 
Responsibility, Fairness, and Caring.  Camp staff will model these traits throughout their 
interactions with campers and each other. 
 
Social growth is crucial for successful learning and experience and we will help campers learn 
appropriate behavior. Behavioral guidelines will be established with the goal of maintaining the 
physical and emotional well-being of each camper. Positive disciplinary methods may include, 
but are not limited to, redirection and proactive behavior management.  
 
Counselors work to prevent challenging or disruptive behaviors through environmental design, 
schedules that meet the needs and abilities of campers, effective transitions, and engaging 
activities.  
 
When a need for discipline arises, one or more of the following measures may be taken:  

• Talking to the child and working with the child to find an appropriate solution.  

• Making an effort to redirect the child to another activity or expression.  

• Offering alternative choices, if such can be offered.  

• Removing the child from the group to a quiet space to calm down privately.  

• Discussing the problem and possible interventions with parents and LHF camp staff. 

 
If problems continue and the safety or experience of other campers in the group is at risk, we 
will ask that the camper be removed from camp. We do not tolerate verbal or physical abuse. 
We reserve the right to terminate registrations.  
 
Staff will make every effort to exhaust all avenues for addressing difficult behaviors in our 
program.  Should issues persist, we will ask you to come and pick up your camper. 
Reason for termination include, but are not limited to the following: 

1. Excessively disruptive behavior by the camper or parent 
2. Failure to cooperate with the museum policies and the Code of Conduct. 
3. Severe behavioral problems which cannot be controlled and may endanger other 

campers or staff  
 
Bullying: 
Bullying is defined as unwanted, aggressive behavior among school aged children that involves 
a real or perceived power imbalance. The behavior is repeated, or has the potential to be 
repeated, over time. Bullying includes actions such as making threats, spreading rumors, 
attacking someone physically or verbally, and excluding someone from a group on purpose 
(definition retrieved from http://www.stopbullying.gov/what-is-bullying/index.html). We take 
bullying seriously.   
 
If we witness any such cases, parents of both parties will be notified.  Continued or severe 
bullying behavior can result in the bully being expelled from camp. 
 

  

https://www.lhf.org/code-of-conduct/
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Illness:  Prior to coming to camp 
COVID-19 Endemic   https://www.lhf.org/camp-policies-2022/  
As the COVID-19 pandemic transitions to an endemic, we will monitor state and local guidelines 
and send an update of any necessary and related protocols the week before camp occurs.  
 
We do not require proof of vaccination or masks to participate in camp.  
 
If your child is sick and/or running a fever, please do not send them to camp.  
 
If a child is not feeling well or develops symptoms during the day, we will notify you as soon as 
possible and isolate the child from the camp group. 
 

Medications 

Any medications that your child may need to take while at camp should be sent on a daily basis.  
Our counselors are not authorized to dispense meds or to monitor the taking of meds.  
However, they can remind campers when to take them.  Any medication being brought must be 
handed to the counselors.  They will keep it locked up.   
 

Illness or injury while at camp 
Should your child fall ill or become injured while at camp, one of the staff will call the number(s) 
listed on the registration.  If there is no answer, we will call the emergency number you have 
provided on the Health and Consent Form. 
 

What to Bring to Camp 

Please put child’s name on backpacks, lunches, and water bottles! 
 
Lunch/Snack: 
For full day camps your child will need to bring a lunch in a cooler.  We will be having two snack 
times during the day in addition to lunch where the children will provide their own snacks. Send 
a snack with half-day camps as they will have a snack break. Please remind your child to never 
share food with any other camper in case of any allergies (some children are allergic to wheat, 
eggs, milk, food dyes, etc.). 
 
Refrigeration and microwaves will not be available.  Due to safety concerns, glass containers 
are prohibited.  We are all aware of the many types of allergies out there that our children are 
faced with.  As we try to make this a safe environment, we encourage you to be aware in 
particular of peanut and nut allergies when sending lunches and snacks with your camper. 
 
Clothes and Footwear: 
We believe in getting dirty because getting dirty is fun! As such, please make sure your child 
dresses appropriately and comfortably for outdoor activities. We also recommend that you bring 
trash bags or old towels for your car seats for the ride home, especially on creek walk day!   
 
We are an outdoor facility with grassy terrain and campers must wear closed-toed shoes. Flip-
flops, sandals, and Crocs are not permitted due to safety concerns. On creek walk day, children 
not wearing closed toed shoes will not be permitted to enter the creek. 
 
Busy Bees, Farm Life, and Visiting the Past campers are recommended to bring a change of 
clothes on a daily basis in case of an accident. 
 

https://www.lhf.org/camp-policies-2022/


   

Sunscreen and Bug Replant: 
Camp staff can NOT apply lotion sunscreen or bug replant to campers.  Campers that need 
assistance applying sunscreen and bug replant must bring a SPRAY form with them to camp 
each day.  Those that bring lotion will be responsible for applying the sunscreen and bug replant 
themselves.  Camp staff will assist with spray only. 
 

What to leave at home 

Modern technologies such as cell phones, iPods, and Game Boys have their place, but they are 
a distraction at our camp.  Please discourage your children from bringing them to camp. 
Alcohol/drugs, weapons, and pets are not allowed on property. 
 

Lost and found 

A lost and found box will be maintained at the Conference Center and Marketplace.  If you are 
missing something, please check both of these locations.  Any unmarked items left at the end of 
camp will be donated to a charitable organization. 

About our staff 
Our counselors are college students or college graduates with interests in education, history, 
science, or the outdoors.  They have been through an application and interview process, 
including a criminal background check, and meet our qualifications for the position.  Camp 
counselors and administration participate in professional development.  
 

Policies 

Friends: 
Every effort has been made to put friends together where requested; however, when there are 
double sections and four or more friends have requested to be together, our policy it to split 
them into different groups.  Part of the excitement of camp is making new friends and sharing 
new experiences.  We cannot make changes after the assignments have been sent out.   
 

Cancelation and Refunds: 
Requests for cancellations must be received in writing to registration@lhf.org.   
Cancelation requests made 10 or more business days prior to the camp week will receive a 
50% refund. Requests made less than 10 business day deadline will not receive a refund.  
If Living History Farms cancels due to low enrollment, 100% is refunded. If a camp runs as 
scheduled, no refund will be given for your absence. 
 

Souvenirs: 
If you pre-ordered any souvenirs, these items will be distributed at pick up time on the first day 
of camp.  If there is a discrepancy in what you receive, you must contact the Museum Store staff 
directly, Tuesday-Saturday.   
Most camp groups will have a time to visit the Marketplace Museum Store at some point during 
the week.  Your counselor will provide more details.       
 

Who to contact 

Questions about  

• Registration  registration@lhf.org 

• Day camp specifics education@lhf.org  

We are looking forward to seeing your camper this summer!   

Dan Jones, Education Director  Emma Frazier, Day Camp Supervisor 
 

mailto:registration@lhf.org
mailto:registration@lhf.org
mailto:education@lhf.org


   

 
 

Living History Farms Day Camp 
Parent/Adult Caregiver Handbook Acknowledgement 

 

By signing below you are confirming that you have received a copy of parent handbook 
and agree to follow the policies and procedures stated within.  Any changes or 
addendums made to these policies will be done so in writing and additional signatures 
will be required. 
 
If you have any questions or concerns about our handbook, please contact us by email 
at education@lhf.org.   
 
______________________________________________________________________ 
 
 
Camper(s) name(s) - please print  _________________________________ 
  
 
I have read and understand all parts of the Day Camp Parent Handbook. 
 
 
_________________________________ ____________________________ 
Parent/Guardian signature    Date 
 
 
 
How to return this form: 
 

• Online:  
o https://www.lhf.org/events-and-programs/day-camps/handbook-

acknowledgement/  

• Scan and send to daycamp@lhf.org  

• In person at Living History Farms at camp drop off on first day of camp  
 
 
 

mailto:education@lhf.org
mailto:daycamp@lhf.org

